Replacement

IT ISTHE VENDOR'S RESPONSIBILITY TO CHECK
FOR ADDENDUMS PRIOR TO SUBMITTING PROPOSALS

REQUEST FOR PROPOSALS
SPECIFICATION NO. 03-229

The City of Lincoln, Nebraska intends to contract for and invites you to submit a sealed proposal
for professional engineering services related to the project listed and described below:

DESIGN SERVICES OF
ROUTE DESIGN AND FUNCTIONAL PLANS OF A 54" WATER TRANSMISSION MAIN;
ENVIRONMENTAL STUDY AND FUNCTIONAL PLANS FOR AN URBAN ARTERIAL
ROADWAY ON 98™ STREET

Sealed proposals will be received by the City of Lincoln, Nebraska on or before 12:00 noon,
Wednesday, September 10, 2003 in the office of the Purchasing Agent, located at Suite 200, K
Street Complex, 440 South 8 Street, Lincoln, Nebraska, 68508. Proposals will be publicly
opened, reading only the names of those submitting proposals, at the K Street Complex.
Proposal fees will not be disclosed while proposals are being opened.

A copy of the request for proposal may be obtained from the Purchasing Division web site at:
http://www.ci.lincoln.ne.us

All communications relative to this work prior to the opening of the proposals shall be directed to

the Project Selection Committee Chair, Mr. Thomas Shafer, Design and Construction Manager,

Engineering Services at 402/441-7711.

Submitter should take caution if U.S. mail or mail delivery services are used for the submission

of proposals. Mailing should be made in sufficient time for proposals to arrive in the Purchasing
Division prior to the time and date specified above.
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REQUEST FOR PROPOSAL SPECIFICATIONS FOR PRELIMINARY AND FINAL ROUTE
DESIGN OF A 54" WATER TRANSMISSION MAIN; ENVIRONMENTAL STUDY AND

FUNCTIONAL PLANS FOR AN URBAN ARTERIAL ROADWAY

1 PROJECT INFORMATION / Purpose and Intent

11

1.2

1.3

14

1.5

The City intendsto retain a profess onal engineering firmto provide normal and customary
preliminary design, functional desgn and easement plats and text legd descriptions, as
required.

The scope of services identified in the RFP are meant to serve asa genera description of

anticipated project tasks.

It is the City's intent to select the best quaified firm based on their statement of
qudifications and recommended project approach which best accomplishes the project
objective usng cost effective methods.

The city will rely on the firm’'s competence and experience to develop a find scope of

services identifying al necessary tasks, meetings and deliverables.

The fallowing represents an additiond transmisson man recommendation in the Water

System Master Plan; and a urban arteria street identified in the 2002 Lincoln Lancaster

County Comprehensive Plan.

15.1 Desgnaroutefor a54" Tranamisson Man from the Northeast Pumping Station
at 102nd Street & Alvo Road to the Vine Street Reservoir following 98th Street
from Alvo Road to Holdrege Street then west to Carlos Drive.

1.5.2 Prepare an Environmenta Study and a Functional Design for an Urban Arterid
Roadway in the 98th Street Corridor from Cornhusker Highway to Holdrege
Street.

2 GENERAL SERVICESINFORMATION AND BACKGROUND

21  Prdiminary Design for Roadway and Water Tranamisson Main:

2.1.1 Deveop, Evduae and Recommend dternatives based on cost
effectiveness, construct ability or other consderations so that conflictsare
avoided with other projects or other future site development features.

2.1.2 Surveying as necessxy

2.1.3 Ddiverablesinclude:
2.1.3.1 Report on studied dternatives and aternate selected
2.1.3.2 Environmental Study on Alternatives
2.1.3.3 Engineer’ s opinion of cost for preferred dternative

2.2 Functional Design for Roadway and Water Transmission Main:

2.2.1 Preparefind desgn memorandum that defines selected design, providing
layout sketches, conceptua design elements, projects budget and project
schedule for completion of the design and construction.
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222

223

224

Design progress meetings as appropriate and agreed upon with the City

for the complexity of the project.

Functiona design ddliverables shdl include the plans and easement

documents.

2.2.3.1 Functiond plans showing the rdaionship of the water main and
the roadway.

2.2.3.2 Prliminary design plans, with enough detall so tha the water
main’sline and grade are determined based on roadway grades.

2.2.3.3 Location of air relief structures, blow-off structures, tc,.

2.2.3.4 Rignt of way, and easement descriptions, tract maps, right of way
plan sheets, and property platsready to be sent to the appraiser.

Prepare and provide Mylar reproducible setsof drawingsinMicrostation

V8 and Geopak compatible drawing filessuitable for transfer to the City’s

computerized engineering and mapping (CEIS) system and an dectronic

format CR-ROM record for backup and future corridor development

2.3 Public | nvolvement Process

231
232

Develop and obtain City’ s gpprova of a Public Involvement Process
Implement Public Involvement Process

3 AVAILABLE INFORMATION:

3.1  Thefdlowingisasdected lig of the most gpplicable documentsthat may be of use
inthis project.

311

312

3.1.3

314

The information regarding the Transmisson Main isavailable for review
at the offices of the Lincoln Water System, 2021 North 27th Street,
Lincoln, Nebraska.

Informationregarding the various As-Builtsand County Plats, and exising
plans of 98th Street are available for review at the offices of the County
Engineer, 444 Cherrycreek Road, Lincoln, Nebraska.

Record drawing for the Water Digribution Systemis available for review
at the offices of Enginearing Services, 531 Westgate Blvd., Suite 100,
Lincoln, Nebraska.

Stevens Creek Watershed Planning Study is ongoing, information will be
available a the pre-proposa meseting from Watershed Management.

3.2 Documents can be furnished by contacting in writing the project coordinator.
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4

5

6

CITY'SRESPONSIBILITIES

41

4.2

4.3

Desgnate a Project Representative and City Project Team to coordinate work
activities of City Project Team, Consultant, and other affected parties.

Make available dl maps, drawings, records, audits, annua reports, and other data
that are avallable in the files of the City which may be useful in the work involved

under this Contract.

Make dl policy and budgetary decisons so asto dlow timely completion of

the work.

TENTATIVE PROJECT SCHEDULE

5.1

5.2
5.3
54
5.5

5.6

5.7

5.8

5.9

5.10
511
512
5.13

Pre-Proposa Mesting:

Review & Open RFP's

Review of RFP (Short Ligt):
Noatification for Interviews:

Interviews:

Negotiate Scope of Work :

Review Medting:

Find Mesting:

Contract Signed by Firm:

Notice to Proceed :

Right of Way Documentation:
Find Design Completion:
Consultant shal propose intermediate milestone dates to meet Right of Way and

Find Desgn Deadlines.

SUBMITTAL REQUIREMENTS

6.1

Generd Statement of Qudifications
Firm name, address, and telephone number.

Y ears established and former names.

Types of services particularly qudified to perform as related to this project.

6.1.1
6.1.2
6.1.3
6.1.4

Names of principas.
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Tuesday, September 2, 2003 at 10:00 AM in
Enginesring Training Room at 531 Westgate
Boulevard, Suite 100

Wednesday, September 10, 2003

Thursday, September 18, 2003 at 3:30 PM
Thursday, September 18, 2003 by 5:00 PM
Tuesday, September 30, 2003 from 1:00 to 5:00
in Enginering Training Room at 531 Westgate
Boulevard, Suite 100

Friday, October 10, 2003 at 1:00 PM in
Enginearing Training Room at 531 Westgate
boulevard, Suite 100

Monday, October 20, 2003 at 10:00 AM in
Enginesring Traning Room at 531 Westgate
Boulevard, Suite 100

Thursday, October 30, 2003 at 10:00 AM in
Engineering Traning Room at 531 Westgate
Boulevard, Suite 100

Friday, November 7, 2003

Wednesday, December 10, 2003

Monday, September 27, 2004

Thursday, September 1, 2005.
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6.2

6.1.5

Names of key personnd, experiencesof each, and length of service withthe firm.

Proposal Contents and Evaluations Criteria.

6.2.1

6.2.2

6.2.3

6.2.4

Describe and outline the Firm’ sapproachto performing the work required by this
project.
6.2.1.1 Please refrain from repesting the RFP.
A Proposed Project Schedule to meet or beat the tentative project schedule
previoudy outlined in the RFP.
6.2.2.1 Provisons for meaningful input from City project team during the
final design phase of each project are essential and
shall be addressed.
Delinegate the Project Team and Organization for this project.
6.2.3.1 Include names of key individuals to be assigned to, and work
directly on, the project.
6.2.3.2 Describe specific areas and limitsof respongbilitiesfor eachof the
team members and proposed sub-consultants to be utilized.
6.2.3.3 Include a project team organizationa chart showing lines of
respongbility and extent of involvement for sub-consultants.
6.2.3.4 Shdl indluderesumes for project team members, key individuds,
and sub-consultants.
Describe the ability of the firm to meet the intent of required services outlined in
this RFP.
6.2.4.1 Time availability of team members to meet the tentative project
schedule.
6.2.4.2 Quaity Assurance and Qudity Control (QA/QC) review
procedures to be utilized on this project.
6.2.4.3 Cost esimating and cost control procedures used by firm on
amilar projects.
6.2.4.4 A stateof general qudifications and background experience of the
firm and project tesm members, including sub-contractorsin this
type of project and work.
6.2.4.5 A comparison to Smilar projects of smilar Sze and capecity.
6.2.4.6 Ligting of types of anticipated ass stance that may be required by
the City.
6.2.4.7 Provide four former dlients (to include contact person, title, and
telephone number) for whichyour firm wasengaged withthe past
five (5) yearsto perform similar services as described herein.
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6.3

6.4

Format

6.3.1 Pleaselimit the submitted proposal to lessthanfour (4) two-sided pages, excuding
resumes.

6.3.2 Mus be on plain white paper with black ink.

6.3.3 Must be stapled in the upper left hand corner.

Insurance

6.4.1 Contractor shall obtain al insurance required and gpproved by the City
Attorney for the City of Lincoln. Standard Certificate of Insurance
requirements can be found on the City webste at :
http://interlinc.ci.lincoln.ne.ug/city/finance/purch/ci_insur.ntm

6.4.2 All certificates of insurance shdl be filed with the City of Lincoln on the standard
Accord Certificate Of I nsurance form showing the spedific limits
of insurance coverage required in Sections A, B, C, D, and showing the City
of Lincoln as a named additiona insured. Such certificate shal specificaly date
that insurance policiesare to be endorsed to requirethe insurer to provide the City
of Lincalnthirty days, notice of cancdllation, non-renewal or any materia reduction
of insurance coverage.

7 EVALUATION CRITERIA

7.1
1.2

7.3
7.4

7.5
7.6
7.7
7.8

7.9

Understanding of the requirements of this project.

Rdevance and uitability of the project approach and schedule to meet the needs of the

City.

Quadifications and expertise of the key personnel to be assigned to this project.

Background experience of the firm and the project team, as it directly relates to this

project.

Record of past performance on smilar projects.

Comments and opinions provided by references.

Quadlity and cost control procedures to be used on this project.

Resources of the firm to conduct and complete this project in a satisfactory manner.

7.8.1 Factorsto be considered indude: current work load (including current work with
the City), and ability and willingness to commit the key personnd.

Clarity, conciseness, and organization of proposdl.

8 SUBMITTAL PROCEDURES

8.1

8.2

Submit Sx (6) copies (one (1) origina and five (5) copies) of your proposa to Mr. Vince
M. Mger, CPPO, CPM Purchasing Agent, City of Lincoln, Suite 200, “K” Street
Complex, 440 South 8th Street, Lincoln, Nebraska 68508, no later thanthe date and time
stated in the Request for Proposals.

Mark the outside of the container with the Project number and name. Proposd must be
submitted in a sedled container.
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9

CONTACTS

9.1  Engineering Services will be the lead agency for the RFP and the described deliverables.

9.2  Contact regarding the proposa shal be made in writing to the Project Selection
Committee Chair, Mr. Thomas Shafer , Design & Congtruction Manager, Engineering
Services, fax 402-441-6576, or e-mail at tshafer@ci.lincoln.neus.  and ccto Vince M.
Mejer at address above.

9.3  Any falow-up conversations with City Project Team will be directed by the Chair, if
appropriate.

9.4  Anyaddendato writtenquestions or clarifications directed to Chair will besent out by the
City’s Purchasing Division.

9.5  Therewill be no contacts will any other members of the selectionor negotiating committee
outside of the Pre-proposal meeting.

9.6  Please submit questionsin writing in advance of the Pre-proposa mesting.

9.7  Falure to adhere to the guiddines for contacts may result in disqudification of your

proposal.
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INSTRUCTIONS TO PROPOSERS
CITY OF LINCOLN, NEBRASKA
PURCHASING DIVISION

1. PROPOSAL PROCEDURE

11

12

13

14

15

Each RFP must be legibly printed in ink or by typewriter,
include fullname, business address, and telephone no.
of the Proposer; and be signed in ink by the Proposer.
Response by a firm/organization other than a
corporation must include the name and address ofeach
member.

A response by a corporation must be signed in the
name of such corporation by a duly authorized official
thereof.

Anyperson signing a response for afirm, corporation, or
other organization must show evidence of his authority
so to bind such firm, corporation, or organization.
Proposals received after the time and date established
for receiving offers will be rejected.

EQUAL OPPORTUNITY

21

Each proposer agrees that it shall not discriminate
against any employee or applicant for employment
because of race, color, religion, sex, disability, national
origin, age, or marital status. In the employment of
persons, proposer shall take affirmative action to
ensure that applicants are employed and that
employees are treated during employment without
regard to race, color, religion, sex, disability, national
origin, age, or marital status.

3. DATA PRIVACY

4.

31

3.2

Proposer agrees to abide by all applicable State and
Federal laws and regulations concerning the handling
and disclosure of private and confidential information
concerning individuals and corporations as to
inventions, copyrights, patents and patent rights.

The proposer agrees to hold the City harmless from any
claimsresultingfrom the proposer's unlawful disclosure
or use of private or confidential information.

PROPOSER'S REPRESENTATION

4.1

4.2

4.3

Each proposer by signing and submitting an offer,
represents that he/she has read and understands the
specification documents, and the offer has been made
in accordance therewith.
Each offer for services further represents that the
proposer is familiar with the local conditions under
which the work and has correlated the observations with
the requirements of the RFP.
Proposer Warrants and represents to the City that all
software/firmware/hardware/equipment/systems
developed, distributed, installed or programmed by
Proposer pursuant to this Specification and Agreement.
4.3.1 That all date recognition and processing by the
software/firmware/ hardware/equipment/system
will include the four-digit-year format and will
correctly recognize and process the date of
February 29, and any related data, during Leap
years; and

432 That all date sorting by the software/
firmware/hardware/equipment/system that
includes a “year category” shall be done based on
the four-digit-year format. Upon being notified in
writing by the City of the failure of any
software/firmware/ hardware/equipment/
systems to comply with this Specification and
Agreement, Contractor will, within 60 days and at
no cost to the City, replace or correct the non-
complying software/firmware/hardware/
equipment/systems with software/firmware/
hardware/equipment/systems that does comply
with this Specification and Agreement.

5. INDEPENDENT PRICE DETERMINATION

51

Bysigning and submitting this RFP, the proposer certifies
thatthe prices offered have been arrived atindependently,
without consultation, communication or agreement, for
the purpose of restricting competition, with any other
proposer competitor; unless otherwise required by law,
the prices which have been quoted in this offer have not
been knowingly disclosed by the proposer prior to RFP
opening directly or indirectly to any other competitor; no
attempt has been made, or will be made, by the proposer
to induce anyperson or firm to submit, or not to submit, a
response for the purpose of restricting competition.

6. SPECIFICATION CLARIFICATION

6.1

6.2

6.3

6.4

Proposers shall promptly notify the Purchasing Agent of
any ambiguity, inconsistency or error which they may
discover upon examination of specification documents.
Proposers desiring clarification or interpretation of the
specification documents shall make a written request
which mustreach the Purchasing Agent atleastseven (7)
calendar days prior to date and timeforresponsereceipt.

Interpretations, corrections and changes made to the
specification documents will be made by written
addenda.

Oral interpretations/changes to Specification Documents
made in any other manner, will notbe binding on the City;
proposers shall not rely upon oral interpretations.

7. ADDENDA

7.1

7.2

7.3

Addenda are written instruments issued by the City prior
to the date for receipt of offers which modify or interpret
the specification document by addition, deletion,
clarification or correction.

Addenda will be mailed or delivered to all who are known
bythe Cityto have received a complete setofspecification
documents.

Copies of addendawill be made available for inspection
at the office of the Purchasing Agent.



7.4

7.5

No addendum will be issued later than forty-eight (48)
hours prior to the date and time for receipt of offers,
except an addendum withdrawing the RFP, or
addendum including postponement.

Proposers shall ascertain prior to submitting their offer
that they have received all addenda issued, and they
shall acknowledge receipt of addenda on the proposal
form.

8. ANTI-LOBBYING PROVISION

8.1

During the period between the bid close date and the
contract award, bidders, including their agents and
representatives, shall not directly discuss or promote
their bid with any member of the City Council or City Staff
except in the course of City-sponsored inquiries,
briefings,interviews,or presentations,unlessrequested
by the City.

9. EVALUATION AND AWARD

9.1

9.2

9.3

9.4

9.5

9.6

9.7

The signed proposal shall be considered an offeron the
part of the proposer. Such offer shall be deemed
accepted uponissuance by the City of purchase orders,
contract award notifications, orothercontract documents
appropriate to the work.

No offer shall be withdrawn for a period of ninety (90)
calendar days after the time and date established for
receivingoffers,and each proposer agrees insubmitting
an offer.

In case of a discrepancy between the unit prices and
their extensions, the unit prices shall govern.

The RFP process is designed to be a competitive
negotiation platform, where price is not required to be
the sole determinative factor; also the City has the
flexibility to negotiate with a select firm or selected firms
to arrive at a mutually agreeable relationship.

A committee will be assigned the task of reviewing the
proposals received.

9.5.1 The committee mayrequestdocumentation from
Proposer(s) of any information provided in their
proposal response, or require the Proposer to
clarify or expand qualification statements.

The committee mayalsorequire a site visitand/or
verbal interview with a Proposer or select group of
Proposers to clarify and expand upon the
proposal response.

The offer will be awarded to the lowest responsive,
responsible proposer whose proposal will be most
advantageous to the City, and as the Citydeem will best
serve their requirements.

The City reserves the right to accept or reject any or all
offers, parts of offers; request new proposals, waive
irregularities and technicalities in offers; or to award the
RFP on asplit-order basis, or lump-sum basis; such as
shall best serve the requirements and interests of the

City.

9.5.2

10. INDEMNIFICATION

10.1 The proposer shall indemnify and hold harmless the

City, its members, its officers and employees from and
against all claims, damages, losses, and expenses,

10.2

including, but not limited to attorney's fees arising out of
orresulting from the performance ofthe contract, provided
that any such claim, damage, loss or expense is
attributable to bodilyinjury, sickness, diseaseordeath,or
to injury to or destruction of tangible property other than
goods, materials and equipment furnished under this
contract) including the loss of use resulting therefrom; is
caused in whole or part byany negligent act or omission
of the proposer, any subcontractor, or anyone directly or
indirectly employed by any one of them or anyone for
whose acts made by any of them may be liable,
regardless of whether or not it is caused by a party
indemnified hereunder.

In any and all claims against the City or any of its
members, officers or employees by an employee of the
proposer, any subcontractor, anyone directly or indirectly
employed by any of them or by anyone for whose acts
made by any of them may be liable, the indemnification
obligation under paragraph 10.1 shall not be limited in
any way by any limitation of the amount or type of
damages, compensation or benefits payable by or for the
proposer or any subcontractor under worker's or
workmen's compensation acts, disability benefit acts or
other employee benefit acts.

11. LAWS
11.1 The Laws of the State of Nebraska shall governtherights,

obligations, and remedies of the Parties under this
proposal and any agreement reached as a result of this
process.

12. AWARD

121

12.2

12.3

12.4

125

12.6

The RFP process is designed to be a competitive

negotiation platform,where price is notrequired to be the

sole determinative factor; alsothe City has the flexibilityto

negotiate with a selected firm or firms to arrive at a

mutually agreeable relationship.

The City shall be the sole judge as to merits of the

proposal, and the City's decision will be final.

A committee will be assigned by the Mayor with the task

of reviewing the proposals received.

12.3.1 The committee may request documentation from
Proposer(s) of any information provided in their
proposal response, or require the proposer to
clarify or expand qualification statements.

12.3.2 A short list of firms from proposals submitted
may be selected for a presentation to the
committee and ranked by committee members.

Final approval to enter into contract negotiations with the

top ranked firm will be by the Mayor of the City of Lincoln.

The City shall not be liable for any expense incurred in

connection with preparation of a response to this RFP.

The contract document shall incorporate by reference all

requirements, terms and conditions of the solicitation,

proposal received and all negotiated details.



